[image: image1.png]Celica GT-Four
Drivers Club

www.gtdde.co.uk





CLUB TREASURER
1. ROLE AND RESPONSIBILITIES

1.1 The primary role of the GT4DC Club Treasurer is to manage all aspects and associated tasks relating to Club Finances.
1.2 Responsibilities include, but are not limited to:
· Management of the Club bank account.

· Deposit of received cheques within a reasonable period of time.

· Raising cheques as required by the club for authorised expenditure.
· Filing and storage of invoices received by the Club.
· Producing and maintaining the club accounts.

· Providing a published version of the accounts in accordance with the terms and timescales of the Club constitution.
· Providing a verbal summary of the Clubs financial standing at the Annual General Meeting.
· Advising the Club and committee on the financial viability of various ideas and proposals. 

2. GENERAL DUTIES

2.1 Attendance at GT4DC Committee meetings.
2.2 Moderation of the GT4DC Forum.
2.3 Maintenance of a professional image for the GT4DC, on line and in person.
2.4 Active promotion of the Club at Club hosted and National Events.
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